Ols-Consult Oy

Makrojen kaytto Excel 2003 ja 2007

SISALTO:
1. Makrojen kaytto: Microsoft® Excel 2003 ja Microsoft Windows XP.
2. Makrojen kayttd: Microsoft® Excel 2007 ja Microsoft Windows Vista™

1. Makrojen kayttd: Microsoft® Excel 2003 ja Microsoft Windows XP.

Kun suoritat makron tai avaat tyokirjan ja saat ilmoituksen:

Microsoft Excel

' Macros are disabled because the security level is set to Yery High, To run the macros, change the security level bo a lower setting and verify the
. macros are signed and trusted.

Tai vaihtoehtoisesti voit saada myds seuraavan ilmoituksen:

Microsoft Excel EI

Macros are disabled because the security level is set to High and a digitally signed Trusted Certificate is not attached to the macros, Ta run the
E macros, change the security level to a lower setting {not recommended)), or request the macros be signed by the author using a certificate issued by
L a Certificate Authority,

[ Hide Help << l [ Open in Help Window ]

You may encounter this error for the following reasons:

1. Macro security is set kos
+ Yery High and the application encounters a signed macro, but the macro was automatically disabled, Use the Following procedure ko enable

the macro:

1. Select the Tools menu option and then select Macro and Security. In the resulting Security dialog, set the security level to High
by clicking the High radio button,

2. Close the file and any other instances of the application currently running on the computer (close all applications that also use the
application vou are currently running),

3. Open the file again and examine the certificate of trust details and set the Always trust macros from this publisher box if you
trust the certificate issued by the publisher,

4,  Click the Enable button ko allow the macrao boron, “

Kun avaat tyokirjan saattaa myds kayda niin etta et saa ilmoituksen vasta kun yritét suorittaa (kdynnistat)
makron.

1. Sulje tyokirja

2. Valitse Tools / Macro / Security (Tyokalut / Makro / Turvallisuus)
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Security El@

| Trusted Publishers

(%) wery High. Only macros installed in trusted locations will be allowed
ta run, Al ather signed and unsigned macros are disabled.

"1 High. Only signed macras fram trusted sources will be allowed ko
run. Unsigned macros are aukarmatically disabled.

") Medium. You can choose whether ar not b run potentially unsafe
macros,

() Low (not recommended). You are not protected From potentially
unsafe macros, Use this setting only if you have virus scanning
sofbware installed, or wou have checked the safety of all documents
Y0 OpEr,

I oK l [ Cancel ]

3. Valitse vaihtoehto Medium (Keskivahva) ja OK.

Vaihtoehdossa Low (heikko) ohjelma sallii kaikkien makrojen kayton kysymatta. Tama vaihtoehto ei ole
suositeltava.

Olet nyt valinnut ns. turvallisen tavan kayttd4d makroja. Tosin joudut aina kun avaat ohjelman tai
sovelluksen jossa on kaytetty makroja tekeméén seuraavat toimenpiteet.

1. Kun avaat tyokirjan uudelleen, saat ilmoituksen:

Security Warnning E|

"CiansafelOls_Consult
O Tuoke) BAKOKEILL_TYOWPibuus1 1 60_kehitys,xIs" contains macros,

Macros may contain viruses, It is usually safe to disable macros, but if the
macros are leqgitimate, wou might lose some funckionality,

Disable Macros ] [ Enable Macros ] [ More Info

Valitse Enable Macros (Ota kayttddn makrot)

Tyokirja avautuu nyt niin ettd makrot ovat kaytettavissa.
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2. Makrojen kayttd: Microsoft® Excel 2007 ja Microsoft Windows Vista™

1. Sulje tyokirjat ja avaa Excel-ohjelma
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2. Avaa Excel options (Excel asetukset) valintaikkuna

Napsauta kuvaa F (katso kuva yllg, vasen yldkulma). Excel options (Excel asetukset) painike 10ytyy

oikeasta alakulmasta. Napsauta painiketta niin esiin tulee alla oleva valintaikkuna.

(2 [

-
Excel Optians _ Bk ) .: —_—

- ?;! Change the most popular options in Excel.
Farmulas
Praofing Top options for working with Excel
Save Show Mini Toolbar on selection (i)
Advanced Enable Live Preview (i)

[] show Developer tab in the Ribbon ()

Color scheme:

ScreenTip style: | Show feature descriptions in ScreenTips IZ|
Create lists for use in sorts and fill sequences: Edit Custom Lists...

When creating new workbooks

| Customize

Add-Ins

Trust Center

Resources

[=]

Use this font: |Body Font

Font size: n

Default view for new sheets: n

Personalize your copy of Microsoft Office

—_
=

Include this many sheets: 3

Username: |ola |

Choose the languages you want to use with Microsoft Office: Language Settings...

][ Cancel ]

[ ox
|
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3. Valitse Trust Center (Valvontakeskus)

Excel Options _ Wi i ?

Popular
Farmulas
Proofing
Save
Advanced
| Customize
Add-Ins

mst Center :

Resources

@ Help keep your documents safe and your computer secure and healthy.

Protecting your privacy

Security & more

Microsoft Office Excel Trust Center

Microsoft cares about your privacy, For more information about how Microsoft Office Excel
helps to protect your privacy, please see the privacy statements.

Show the Microsoft Office Excel privacy statement

Microsoft Office Online privacy statement

Customer Experience Improvement Program

Learn more about protecting your privacy and security from Microsoft Office Online,

Microsoft Windows Security Center
Microsoft Trustworthy Computing

The Trust Center contains security and privacy settings. These

settings help keep your computer secure, We recommend that Trust Center Settings...
you do not change these settings, =

[ ok ][ cancal ]

4. Napsauta painiketta Trust Center Settings.. (Valvontakeskuksen asetukset)

—
Trust Center
_ S T — T

Trusted Publishers

Trusted Locations

Add-ins

ActiveX Settings

Macro Settings
mssage Bar :
I External Content

Privacy Options

Message Bar Settings for all Office Applications

Showing the Message Bar
@ Show the Message Bar in all applications when content has been blocked

) Mever show information about blocked content

|:| Enable Trust Center logging

[ ok || cancal

Tarkista ettd valinta on ylla olevan kuvan mukainen.
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5. Valitse Macro settings (Makrojen asetukset)

e
Trust Center
- . R ————.——,—,.—.,.,.,.—,—.—,_, e v

Trusted Publishers

Macro Settings

Trusted Locations i . .
For macros in documents not in a trusted location:

Add-ins () Disable all macros without notification
@ Disable all macros with notification

ActiveX Settings
() Disable all macros except digitally signed macros

mﬂ'ﬂ Settings : (") Enable all macros [not recommended; potentially dangerous cade can run)

Message Bar D loper Macro Settings

| | External Content
| ernal -onten DTrustaccesstotheEBAprojectobjectmodel

" Privacy Options

[ ok || cancel

6. Valitse vaihtoehto Disable all macros with notification (Ala avaa makroja ja ilmoita ettd makroja ei ole
avattu). Taman jalkeen napsauta OK ja vielda OK.

Olet nyt valinnut ns. turvallisen tavan kayttdd makroja. Tosin joudut aina kun avaat ohjelman tai
sovelluksen jossa on kaytetty makroja tekeméén seuraavat toimenpiteet.

Kun avaat ohjelman tai sovelluksen joka sisaltdd makroja saat seuraavan ilmoituksen tehtavapalkkiin.
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Microsoft Office Secunty Options @Iﬁ

@ Security Alert - Macro

Macro

Macros have been disabled. Macros might contain viruses or other security hazards, Do
not enable this content unless you trust the source of this file,

Warning: It is not possible to determine that this content came from a
trustworthy source. You should leave this content disabled unless the
content provides critical functionality and you trust its source.

More information

File Path:  D:\..._12_2008'0ls_Consult Oy\Tuote\MASTER Wikavirrat\Vikavirratl_0_.xds

@ Help protect me from unknown content (recommended)

() Enable this content

Open the Trust Center Ok | [ Cancel ]

Valitse Enable this content (luota tdhan siséltoon) ja sen jalkeen OK
Tyokirjan makrot on nyt kaytettavissa.

Excel 2007 16ytyy myds toinen tapa ottaa makrot kayttoon.
Varmuutta tdman tavan turvallisuudesta ei ole. Excel kdyttdd omissa toiminnoissa tata tapaa.

1. Tallenna ohjelmat

Tallenna ohjelmat (koko CD:n siséltd) sopivaan tiedostokansioon. Esimerkiksi: Tietokone / C /Laskenta.
Rakenna samalla haluamasi tiedostopuu laskentaa varten. Jos laskentasovellus on tdmén tiedostopolun
ulkopuolella, ei se tule toimimaan.

2. Avaa Excel

3. Valitse Excel Options (Excel:in asetukset).

4. Valitse Trust Center (Valvontakeskus).

5. Valitse Trusted Locations (Luotettavat tiedostot).

Tahan luetteloon tulee muodostaa polku tiedostokansioon johon tallensit ohjelmat.

5. Valitse Add new location... (Lisdd uusi tiedostopolku).

Esiin tulee uusi valintaikkuna.

6. Ruksaa Subfolders of this location are also trusted (alakansiot ovat myos luetettavia).

Ols-Consult Oy Makrojen kayttd Excel 2003 ja 2007 Sivu 6/7
Copyright © Ols-Consult Oy 15.12.2013



7. Paina Browse...(selaa) painiketta.

8. Selaa kansio johon tallensit ohjelmat. Sitten OK, OK.
Tiedostopolku nékyy nyt luettelon ylélaidassa.

9. Ja sitten vield OK, OK.

Excel luottaa nyt tdhan tiedostokansioon ja sen alakansioihin seké sallii makrojen kayton.
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